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ITono:kenue o 3aUTE NEepPCOHAJIBbHBIX

JAHHBIX paGOTHUKOB H KJIHEHTOB
I'BYCO MO «Hapo-®omunckunii KII COH»

1. O01mue MoJIOKEeHH S

1.1. Lensro pannoro ITomoxeHus SBISETCS 3aIMTa EPCOHATBHBIX AaHHBIX
paGOTHAKOB OT HECAHKIIMOHHPOBAHHOTO HOCTYIIA, HEIIPABOMEPHOI'O HX
WCIIOJIb30BaHMs MIIU YTPATHL.

1.2. Hacrosiuee ITonoxeHue paspaboTaHo Ha OCHOBaHMH cTaTel KOHCTHTYIMH
P®, Tpynosoro kozxekca P®@, Koxgexca P® 06 aqMuHUCTpaTUBHEIX
TIpaBOHApYIIeHHsX, I paxaaHckoro Kojgexca P@, YTomoBHOro KoJeKca PO, a
Taxe OenepanpHoro 3akoxa "O06 nHGOpMaIMH, HHYOPMATH3ALNN U 3aIUTE
uHopMamu".

1.3. [TepcoHANBHbIE JAHHBIE OTHOCATCA K KaTerOpHH KOHQUICHIMATEHOK
nHbopManyy. PexuM KOHQUIEHINAILHOCTH IEPCOHANBHAIX NaHHBIX CHAMACTCS B
cIlydasx 0Ge3MMYMBaHYS MM 10 HCTEYSHHH 75 JIeT CPOKa XPaHEHHs, €CIU HHOE He
OIIpPEeAENICHO 3aKOHOM.

1.4. Hactosmee [TonoxeHne yTBEp»KAaeTcs ¥ BBOAUTCA B IE€HCTBIE IIPUKA30M
JUpEKTOpa U SABILIETCS 0053aTeNIbHBIM IS HCIIONHEHHUS BCEMU pabOTHHKAMH,
HMMEIOIUMH JOCTYII K IEpCOHAJIBHEIM JaHHBIM COTPYAHHKOB.

2. IloHsiTHE H COCTAB NEPCOHAJLHBIX JAHHBIX

2.1. TlepcoHanbHEIE JaHHEe pabOTHYKA - MHOOpMAIUS, HeoOXomuMast
pabOTONATENIO B CBA3M C TPYAOBBIMH OTHOLICHHUSIMH M KaCalOMECs: KOHKPETHOTO
pa6oTauka. [Ton urdopMarmeii o paGOTHHKAX ITOHUMAIOTCS CBEEHIS O baxrax,
COOBITHSX M 00CTOSTENbCTBAX XKU3HU paOOTHUKA, ITO3BOJIAIONIHE
HAEHTHQHIUPOBATH €70 JIUYHOCTB.

2.2. B cocTaB MepCcOHANBHBIX JaHHBIX PaOOTHUKA BXOJIAT:

- aHKeTHBIE U OrorpadudecKkue TaHHbIE;

- 00pa30BaHUE;

- CBEIICHMSA O TPYAOBOM U OOIIEM CTaxe;

- CBEIICHHUS O COCTaBE CEMbH,

- IACIIOPTHEIE JaHHEIE,

- CBeJIcHHU O BOMHCKOM Y4ETE;

- cBefieHH O 3apaboTHOM M1aTe COTPYIHUKA,

- CBeJIeHHUs O COIUANBHBIX JIBIOTaX;

- HAIM4He CyTUMOCTEN;

- aJ[pec MeCTa JKUTEILCTBA;






- ToMarnHu# TenedoH;

- MECTO pabOThI WK yueObl YWIEHOB CEMbH U POJCTBEHHHUKOB,;

- XapaKTep B3aMMOOTHOIIECHHH B CEMBE;

- coJiep’KaHue TPYAOBOT'O IOTOBOPA,

- COCTaB JEKJIAPHPYEMBIX CBEICHHH O HAIMYMHI MaTePUAbHBIX IEHHOCTEH,;
- CoZlepKaHpe NeKIapallyy, I0aBaeMOH B HATOTOBYIO MHCIIEKIIHIO;

- HOAJIMHHMKHY U KOIIHUH MPUKA30B 10 TUYHOMY COCTaBY;

- TWYHEIE JieJla ¥ TPYLOBble KHIKKH COTPYIHHKOB;

- OCHOBAHHS K TMIPUKa3aM II0 JINYHOMY COCTaBY;

- 5ena, cofieprKallie MaTEPUANIBI [0 TIOBBIIISHHIO KBATA(DHKALMHA 1
TIepEeNOArOTOBKE COTPYIHMKOB, MX aTTECTAlUH, CITy’KEOHEIM PacCieI0BaHUsIM;
- KOIIKY OTYETOB, HATPaBJIsieMble B OPTaHbl CTaTHCTHKH.

2.3. JIOKyMEHTEI, yKa3aHHbIe B II. 2.2. HacTosero I1omoxeHus, sBisoTCs
KoHGUIEHIMATEHBIMY, XOTS, YYHTHIBAs UX MaCCOBOCTD M €IHHOE MECTO
06paGOoTKH ¥ XpaHEHHs - COOTBETCTBYIOINMH Ipr OrpaHMIeHNsS Ha HUX He
CTaBUTCSI.

3. O6paboTka nepcoHaNbHBIX JaHHBIX

3.1. TTox 06paboTKoii IIepcOoHaTBHBIX JAHHBIX pa0OTHHKA IOHUMAETCS IONyIeHHUE,
XpaHeHHe, KOMOHHUpPOBaHHUe, Iepeiaua Wil TH000e Pyroe NCHOIb30BaHUe
IePCOHATBHBIX JAHHBIX paOOTHHKA.

3.2. B nemsax obecredeHns IpaB | CBOOO/ 4e0BeKa U rpaxkIaHnHa paboToaarels
¥ ero NpeICTABUTENH MU 06paboTKe NepCOHATBHEIX JaHHBIX PaGOTHUKA 00s3aHE]
cobIoaTh clieayomnue obmmye TpeOoBaHu:

3.2.1. O6paboTKa [epCOHANBHBIX JaHHBIX PAOOTHHKA MOXET OCYIIECTBIATHCA
HCKITIOUUTENBHO B IENIAX obecredeHust COOMIOACHUS 3aKOHOB H MHBIX
HOPMATHUBHBIX [IPABOBBIX aKTOB, COAEHCTBHA PAOOTHUKAM B TPYAOYCTPOHCTBE,
00y4eHH M NPOJBIKEHHH I10 CIIyxk0e, 00ecrnedeHns INIHON 6e30I1aCHOCTH
PabOTHHKOB, KOHTPOJISL KONMIECTBa M KAUeCTBa BHIIIONHAEMOM paboTh U
obecrieueHns] COXpaHHOCTH HMYLIECTBA.

3.2.2. TIpu onpenenenun o6beMa U coiepanus 00pabaThiBaeMbIX TePCOHANBHBIX
IaHHBIX pabOTHHKA paboTo/aTeNs HODKEH PyKOBOACTBOBaThC KoHcTuTyuei
Poccuiickoit ®eneparuu, TpyIoBbIM KOTEKCOM U MHBIMH (eaepalbHBIMU
3aKOHAMH.

3.2.3. IonydeHvie mepCOHANBHBIX JAHHBIX MOXET OCYIIECTBILATHCSA KaK IIyTEM
IPECTaBICHUS UX CaMUIM PaOOTHHUKOM, TaK M ITyTeM IONTyIeHH: UX U3 HHBIX
HCTOYHHKOB.

3.2.4. TlepcoHanbHbIE JaHHBIE CIIeAyeT MONy4aTh y Hero camoro. Eciu
TIepCOHANBHBIE TaHHBIE PAGOTHHKA BO3MOKHO IONYYHTE TOJIBKO Y TPETheH
CTOPOHEI, TO paGOTHHK JOKEeH OBITh YBEOMIIEH 00 9TOM 3apaHee, i OT HeTo
JOJKHO OBITH IONy4eHO IUCEMeHHOe cortacue. PaGoTonarens TomKeH coo0IIUTh
paGOTHHUKY O HENsX, PeNoJiaraeMbIX HCTOUHHKAX B CIIOCco0ax MOy IeHHs
IIEpCOHAIBHBIX JaHHBIX, a8 TAKXKE O XapakTepe MOUISKAIIX IOy ICHHUIO
IepCOHATBHBIX JAHHBIX ¥ MOCIEACTBHAX OTKa3a pabOTHUKA JaTh NHCEMEHHOE
corjacue Ha UX IOJIy4YeHHeE.






3.2.5. PaGoTonaTens He MMeeT IpaBa [ONy4aTh 1 00pabaThIBATh MEPCOHATBHEIE
AaHHbIe pabOTHHKA O €0 NOMUTHIECKHX, PEJIMTHO3HEIX H HHBIX YOeKICHUSIX U
YaCTHOH XXHM3HH. B CiTyuasx, HemocpeICTBEHHO CBSI3aHHBIX C BOIPOCAMH
TPYZOBBIX OTHOLICHHUH, TAHHBIE O YACTHOH XH3HH paboTHUKA (MHPOPMALHA O
KU3HEJIEATENIBHOCTH B C()epe CEMEHHBIX OBITOBBIX, TUYHBIX OTHOIIEHHUH) MOTYT
OBITE MOJTy4eHsl 1 00paboTanbl paboTogaTeIeM TOIBKO C €ro MUCHMEHHOTO
CorJiacusl.

3.2.6. PaboTozmatens He MMeeT IIPaBO NOMy4aTh U 06paGaTEIBATh IIepPCOHATBHbIE
JaHHEIE paOOTHHKA O €T0 WICHCTBE B OOIIECTBEHHBIX 00BETHHEHUSIX HIIH €I0
po¢COI03HOH NeATeNBHOCTH, 33 HCKIIOUCHUEM CITy4aeB, MPeLyCMOTPEHHbIX
(beneparbHBIMI 3aKOHAMH.

3.3. K obpaborke, nepenade u XpaHEHHIO IEPCOHATBHBIX JaHHBIX PabOTHHKA
MOI'YT UMETh JOCTYI COTPYIHUKH:

- byxranrepuu;

- COTPYIHUKH CIy>kObl YIpaBIeHHUS IEPCOHATIOM;

- COTPYAHHMKYU KOMITEIOTEPHBIX OT/IEJIOB.

3.4. Mcnonp3oBaHye NePCOHATBHBIX JaHHEIX BO3MOYKHO TONEKO B COOTBETCTBHH C
LEJIIMH, OIIPEJENUBIINMHI UX IOyUYEHHE.

3.4.1. IlepcoHanbHbIe NaHHBIE HE MOTYT OBITH HCIIOJIB30BAHBI B HENIX IPUYMHEHMS
UMYIIECTBEHHOTO W MOPAIBHOIO BpeJa IpakAaHaM, 3aTpPyAHEHUS peains3alliy
npaB u cBoOOA rpaxnan Poccuiickoit ®enepanuu. Orpanudende IpaB TpaxaaH
Poccuiickoii ®ezmepanuy Ha OCHOBe HCHONB30BAHMS HMHPOPMANHH 00 wuX
COLMAIIPHOM  IIPOMCXOXKIEHHHM, O pPacoBOM, HAI[MOHAJIBHOM, SI3BIKOBOIA,
PeTIMTHO3HOM ¥ TApTUHHON INPHHAJIEXHOCTH 3alpelieH0 M KapaeTcs B
COOTBETCTBUU C 3aKOHOJATEIIECTBOM.

3.5. Ilepenaya mepcoHaNbHBIX JaHHBIX PaOOTHHMKA BO3MOKHA TONBKO C COIJIACHS
paboTHMKa MIM B ClIy4asX, OPSIMO IPEIYCMOTPEHHBIX 3aKOHOATETbCTBOM.
3.5.1. Ilpu mepenave NepCOHANBHBIX NaHHBIX pabOTHHMKA paboTONATeNdb JODKEH
COOMIONaTh CIIeAYIOINHEe TPeOOBAHU:

- He coo0marh MNePCOHANbHBIE IaHHBIE pPaGOTHHKA TpeThell cTOpoHe 6e3
IIICBMEHHOIO Corylachs pabOTHHKa, 3a HCKIIIOYEHHEeM CIIy4aeB, KOTHa 5TO
HeoOXOIMMO B LENAX NpeXyNpeXxIeHHs yrpo3bl XU3HU U 30POBBI0 pabOTHHKA, a
TaKXKe B ClIydasx, YCTaHOBJICHHBIX deneparbHBIM 3aKOHOM,;
- HE COO0IIaTh IepcoHabHEIE JaHHBIe Pa0OTHHKA B KOMMEPUYECKHX LIeIIX 6e3 ero
IMHCbMEHHOT'O COTJIACHS;

- IpeIyNMPEeaUTS JIKLY, IOTy4arolliX IepCOHANbHBIE TaHHbIe paGOTHHKA, O TOM, YTO
3TH [aHHblE MOTYT OBITH MCIIONB30BAHBl JIMOIb B LIENSIX, JUI KOTOPHIX OHH
COOOIIEHBI, U TPeOOBaTh OT 3TUX JHI| IOATBEPXKAECHUS TOTO, YTO 3TO IMPABHIO
cobmoneno. Jluma, MolydJaroliie NepcoHANbHBIE NaHHBIE PabOTHHKA, 00I3aHEI
COOMIONaTh PEXXUM CEKPETHOCTH (KOHGHIESHIMANIBLHOCTH). J[aHHOE MOJIOKeHNe He
pacnpocTpaHseTcss Ha 0OMeH NepPCOHANbHBIMA JaHHBIMEH PaGOTHHKOB B IOPSJKE,
YCTaHOBIEHHOM (peJlepabHBIMHU 3aKOHAMHU;

- paspemaTts NOCTyN K MEePCOHANBHBIM JaHHBIM PabOTHHKOB TOJBKO CIIEHHAIBHO
YTIOJTHOMOYEHHBIM JIMIaM, ONPEACIECHHBIM NIPUKA30M II0 OpraHHU3aliH, [P 3TOM
yKasaHHBIE JHMI@ IO/DKHBI MMETh IIPaBO IONIy4YaTh TOJBKO T€ IMEPCOHANbHEIE
JaHHble pPabOTHMKA, KOTOphle HEOOXOOWMBI JUIS BBIONHEHHSA KOHKPETHBIX

byHKImit;






- He 3ampamMBaTh HWHPOPMANHIO O COCTOSHHUU 3I0pOBbs pabOTHHKa, 3a
HUCKIIIOYEHHEeM TEX CBEICHUH, KOTOpPble OTHOCATCS K BOIPOCY O BO3MOXHOCTH
BBITIOJTHEHUS paOOTHUKOM TPYI0BO# PyHKINH;

- mepenaBaTh MepCOHANBHBIE JaHHbIe pa0OTHHKA IPEICTAaBUTENAM PabOTHUKOB B
NOpsAKe, YCTAaHOBICHHOM TpyIOBEIM KOJEKCOM, M OIPaHHYUBATL 3Ty
HHGOPMAITHIO TOJBKO TEMH IepCOHANBHBIMU IaHHBIMH pPa0OTHHKA, KOTOpEIE
HeOOXOMUMBI [JI BBHIIOJHEHHS YKa3aHHBIMH IIPENCTAaBUTEISIMA HMX (QYHKIHH.
3.5.2. Ilepenavya nmepCOHAIBHBIX JaHHBIX OT AEpXKaTelsd WIM ero IpeacTaBUTeleH
BHEIIHEMY TOTPEOUTENI0 MOXKET NOIYCKAaThCS B MUHUMAIBHBIX 00BbeMax U TOIBKO
B LIeJISX BBIIOJHEHHS 3a7ad, COOTBETCTBYIOIIMX OOBEKTHBHOU mpuuuHe cbOopa
STUX HAHHBIX.

3.5.3. Tlpu mepenave HepCOHANBHBIX NaHHBIX paboTHHMKAa noTpebuTensM (B TOM
yucile ¥ B KOMMEPUYECKUX IIeNfX) 3a NIpeAeisl opraHmsanuy paboTtomartensb He
JOJDKEH COOOLIATE 3TH JaHHBIE TpeThed CTOpoHe 0e3 IMUCHMEHHOIO COITachs
paboOTHHKA, 3a WCKIIOYEHHEM CIydaeB, KOIrJja 5TO HeoOXOQuMO B IelsX
IpeIyNpexXIeHUs Yrpo3bl JKU3HM M 370pPOBbIO pabOTHHKAa MM B CIyYasx,
YCTaHOBJIEHHBIX (hejiepaIbHBIM 3aKOHOM.

3.6. Bce Meprl KOHOHACHIMATHHOCTH Ipu cOope, oOpaboTke M XpaHEHUH
IIEPCOHANBHBIX JaHHBIX COTPYIHHKA PaclpoCTPaHAIOTCA KaK Ha OyMaxHBIE, TaK U
Ha 3JIEKTPOHHbIE (aBTOMaTH3NPOBaHHbIE) HOCHTENH HHPOpMaUy.

3.7. He pmomyckaercsi oOTBe4aTb Ha BOIPOCHl, CBA3aHHBIE C Iepefayei
TIIepCOHATBPHOM HHGopManuy 1o TenedoHy i daxcy.

3.8. XpaHeHuHe NepPCOHANBHBIX HAHHBIX JOJDKHO IIPOMCXONUTH B IIOPSJIKE,
HCKJIFOYAIOIIEM UX YTPATy Wi X HeIIPaBOMEPHOE HCIIONb30BAHHUE.

3.9. Ilpu Tm[puHATAM peLIeHUH, 3aTparuBalOIMX HHTEpecHl pabOTHHKA,
paboTozaTeslhr HE WMeeT IIpaBa OCHOBBIBATECS HA IEPCOHANBHEIX TaHHBIX
pabOTHHKA, MOTYYEeHHBIX MCKIIOUUTENBHO B PE3YNbTaTE€ HX aBTOMATH3UPOBaHHOM
00paboTKKM WK DIEKTPOHHOrO IONydeHHs. Paboromarenb yuMTHIBAET JHYHEIE
KauecTBa paboTHUKA, ero JoOpOCOBECTHBIN U 3(()EKTUBHBIA TPy,

4, JlocTyn K IepCOHAIbHBIM JAHHBIM

4.1. BHyTpeuHwit qOCTyI (JOCTYI BHYTPH OpPraHM3aLlum).

4.1.1. TIlpaBo pocTyma K IEPCOHAILHBEIM [JaHHBIM COTpYyAHHMKA HMEIOT:
- TUPEKTOP OpraHu3aluy;

- PYKOBOIUTENIHN CTPYKTYpPHBIX NOAPA3NEICHUH IO HAIPaBICHHIO AESTEIbHOCTH
(mocTyn K JIMYHBIM JAHHBIM TOJBKO COTPYIZHHKOB CBOETO IOZApPa3ZeNeHHs);
- IIPHM IIEPEBOZIE€ W3 OJHOIO CTPYKTYPHOIO IOIpAa3leieHus B OPYroe, HOCTyN K
IEPCOHANBHBIM JAaHHBIM COTPYAHHKA MOXET HMMETh DPYKOBOIUTENb HOBOTO
Mo/ipa3/ieNICHus;

- caM pabOTHHK, HOCHTENb JAHHEIX;

- JpyTHE COTPYOHHKHM OpraHW3allii IPH BHINOJIHEHMH MMH CBOMX CIIYXEOHBIX
o6s3aHHOCTEH.

4.1.2. TlepeyeHs JIUI, HMEIOMUX JOCTYI K IE€PCOHAIBHBIM JaHHBIM PaGOTHHKOB,
olpeJieNsieTcs MPUKa30M TUPEKTOpa OpraHu3aIlim.

4.2. BHenHuid JOCTYII.






4.2.1. K 4uciTy MaccoBbIX [OTpeOUTENeH IepCOHANBHBIX IAHHBIX BHE OpraH13allii
MOJKHO OTHECTH TOCYNApCTBEHHbIE H HEroCyJapCTBEHHbIC (YHKITMOHAIbHEIC
CTPYKTYDBHI:

- HAJIOTOBbI€ MHCIIEKIIHH;

- IPaBOOXPAHUTENLHBIE OPTaHBl;

- OpraHbl CTaTUCTUKH;

- CTPaXOBbl€ areHTCTBa;

- BOGHKOMATEI,;

- OpraHbl COLMANBHOTO CTPaXOBAHHU;

- TIGHCHOHHBIE (QOH/IBI;

- [IOZpa3/ieNieH s MyHMIIUITAIBHBIX OPraHOB yIpaBICHHU;

4.2.2. Hag30pHO-KOHTPOJIBHbIE OPTaHbl HMEIOT AOCTYIl K uH(OpMAIMH TOJBKO B
cthepe cBOEH KOMITETSHIIHY.

4.2.3. Opragu3anyy, B KOTOPEIe COTPYAHMK MOXET OCYIIECTRIATE MEPedrCICHHI
JEHEXKHBIX CPEICTB (CTpaxoBHle KOMIIAHHMH, HEToCy[IapCTBEHHEIC NEHCHOHHBIC
boHmBI, GNArOTBOPUTENbHbIC OPraHA3AMH, KPEIMTHHIE yUYpEXIEHHs), MOTYT
[IOJIyYATh HOCTYI K TEPCOHANBHBIM NAHHBIM paboTHHKa TOJBKO B CIydae €ro
MICHMEHHOTO pa3peleHus.

4.2.4. [Ipyrue opraHu3alyy.

CpeneHnst 0 paboTaroieM COTPYAHMKE HIM YK€ YBOICHHOM MOIYT OBITH
NpeOCTaBIeHb! APYTod OpraHusalliy TONBKO ¢ IMCEMEHHOTO 3aIpoca Ha OJaHKe
OpraHM3alliy, C NPHIOKEHHEM KOIMHM HOTAapHAalbHO 3aBEPCHHOTO 3asBJICHUAL
paboTHHUKA.

TlepcoHaBHBIE JAHHBIE COTPYHHUKA MOTYT OBITH IIPEIOCTABIIEHEI POICTBEHHIKAM
WM WieHaM ero CeMbH TOJNBKO C MHCBMEHHOTO paspelleHus caMoro COTpyAHUKa.
B ciydae pa3Boja ObIBIIas CyIpyra (cynmpyr) uWMeloT IpaBo oOpaTHIBCA B
OpraHW3alMl0 C IHCHMEHHBIM 3alpOCoM O  pasMepe 3apabOTHOH IUIATHI
cotpynmauka 6e3 ero cornacus (YK PO).

5. 3amuTa IepCOHaNbHEIX JaHHBIX

5.1. Tlox yrpo3oif MM ONACHOCTBIO YTPAThl MEPCOHATBHBIX NAHHBIX IIOHUMAETCS
eIMHUYHOE MM KOMIUIGKCHOE, PEeapHOe MM MOTCHIHAIBHOS, AaKTHBHOE WIIH
[AaCCHBHOE IPOSBICHME 3JIOYMBIIUICHHbIX BO3MOXHOCTEH BHENIHMX HIH
BHYTPEHHHMX MCTOYHHMKOB YIpO3bl CO31aBaTh HeGnaronpuaTHEIE COOBITHS,
OKa3LIBaTh JECTAOMIM3MpYIOIiee BO3NEWCTBHE HA 3alIUINIACMYRO UHGOPMALIHIO.
5.2. Puck yrpossl JroObIM HH(OPMAIMOHHBIM pecypcam CO3/IAal0T CTUXUMHBIE
6encTBHS, OKCTPEMAIBHBIE CUTYalluH, TEPPOPHCTAIECKHE IeiCTBUSA, aBapuu
TeXHHAYECKUX CPEICTB M JMHWH CBS3H, IPYrue 00BEeKTUBHEIE 00CTOATENbCTBA, 2
TaKOKe 3aMHTEPECOBAHHEBIE M HE3AMHTEPECOBAHHBIE B BOHUKHOBCHHH yTPO3BI
una.

53. 3amura [EPCOHAIBHBIX  JaHHBIX  IPSACTABIIACT coboii  XKEeCTKO
pernamMeHTHPOBAHHBIH u JTMHAMAIECKH-TEXHOIOTHYIECKUH npo1iecc,
TIpeylpexXalomuii HapylieHre TOCTYIHOCTH, [IeJIOCTHOCTH, OCTOBEPHOCTH H
KOHQUICHIMATBHOCTH ~ [€PCOHANBHBIX  JI@HHBIX M B KOHEYHOM  CYETe
oBeceunBaONIil  JOCTATOYHO HaJeXHylo 6e30IacHOCTh uabopMaLlud B
mpolecce  YIpPaBIeHYECKOH H JIPOM3BOACTBEHHOM [IESTENBHOCTH KOMIIAHHH.






5.4. 3ammra IepCOHAIBHBIX MJAHHBIX pabOTHHKA OT HEIPaBOMEPHOro HMX
WCIIONB30BAHMUS WIM YTpaThl IO/DKHA OBITH obecredeHa paborojareiieM 3a CUeT
ero CpeIcTB B IOPS/KE, YCTaHOBIECHHOM  (enepaibHBIMU  3aKOHAMH.
5.5. "BHyTpeHHs 3aIIuTa’.

5.5.1. OcHOBHBIM BHHOBHHKOM  HECaHKIMOHHPOBAHHOIO  JOCTyma K
IIEPCOHATBHBIM JaHHBIM SBIAETCS, Kak IPaBUIIO, IMEPCOHAT, paboTtarommii ¢
JOKyMeHTaMH ¥ 0a3aMH JaHHBIX. PeriaMeHTanus JAOCTYNA I€pCoHama K
KOHQUICHIMAILHEIM CBEICHUAM, JOKYMEHTaM M 0a3aM JaHHBIX BXONMUT B THCIIO
OCHOBHBIX  HANpaBIeHWH  OpraHW3alOHHONM  3alUThl  MHpOpMAluH M
npefHasHadeHa Ui Pa3TPaHUYEHHs MOJHOMOYMH MEXIy PYKOBOIUTEISMH U
CIEeNMATACTaMU OpraHu3allkH.

5.5.2. Jlis obecriedeHys BHyTPEHHEH 3alUThl ePCOHANbHBIX JaHHBIX PAOOTHHKOB
Heo0X0IUMO cOOIONATh pA MeEp:

- OrpaHMYeHHE M pETVIAMEHTAlMs COCTaBa pPabOTHUKOB, (YHKIMOHAIBHEIE
06S3aHHOCTH KOTOPBIX TPeOYIOT KOHGHISHIMANBHEIX 3HAHHUI;

- cTporoe usbuparesbHOE M OOOCHOBaHHOE pacHpesieNieHHe NOKYMEHTOB H
rHPOpMAIIMH MEeX Ty pabOTHUKAMH;

- palHOHANbHOE pasMelleHHe paboumx MecT PabOTHHKOB, IPH KOTOPOM
FICKIIF0YAJIOCh OB GECKOHTPOJILHOE UCIONb30BaHIE 3alIMIIaeMOl HHPOpMALIH;

- 3HaHMe PabOTHMKOM TpeOOBaHHMH HOPMATHBHO-METOAMIECKHMX NOKYMEHTOB IIO
3aIUTe MHGOPMALIUK ¥ COXPAaHECHUH TalHbI;

- HajMYHe HEOOXOMMMBIX yCIOBHHA B IIOMEIIGHHM JjiA paboTel ¢
KOH(HUIEHIMATLHEIMA JOKYMEHTaMH 1 0a3aMu JaHHBIX;

- oIpefieNicHHE ¥ PeraMeHTalys cocTaBa pabOTHUKOB, HMEIOIMX MPaBo A0CTyNa
(BxoZa) B MNOMeINGHHWE, B KOTOPOM HaXOAHMTCA BBIYMCIATENbHAS TEXHHKA;
- OpTaHM3alWs IOPSAKA YHAITOKEH)S HH(OPMALIHH;

- CBOGBPEMEHHOE BBIIBJICHHE HapylIeHHs TpeOOBaHUH pa3spellHTENbHON CHCTEMBL
JOCTyTa paOOTHUKAMH ITOJpa3/ieIeHu;

- BOCIIHTATEJIBHAS M Pa3bsACHUTENbHA paboTa ¢ COTPYAHUKAMH HNOAPA3/CIICHIA TI0
TIpeIyIPexACHUIO YTPATHl HEHHBIX CBEJCHHUH NpH paboTe ¢ KOHQHIEHIHATbHBIMH
TOKyMEHTaMH;

- He JONyCKaeTcs BBIAYa IMYHBIX Jell COTPYyJHHKOB Ha paboune MecTa
pykoBoiuTenell. JIMdaHBle Jena MOTYT BBIAABAaThCS Ha paboune MecTa TOJBKO
JHMpPEKTOpy, pabOTHHKAM OTHeNa NMEepcOHaNa M B HCKIOYUTENBHBIX CIydadX, IO

MUCEMEHHOMY  PpAa3pellieHHIO JUpPEeKTopa, - PYKOBOAMTEIO CTPYKTYPHOTO
nofpasaeneHus (HalpUMep, TpH MOATOTOBKE MATEPHANOB [Vl aTTeCTalliH
paboTHHUKA).

5.5.3. 3ampTa MepCOHANBHBIX JAHHBIX COTPYIHHKA Ha SJICKTPOHHBIX HOCHTENAX.
Bce mamky, conepiKalldie IePCOHANbHbIE JaHHBIE COTPYAHHKA, IODKHBI OBITH
3aIIHMIIeHB] apoJieM, KOTOPEIH coobmaercss pyKOBOAUTEIIO CITy>KOBI yIIpaBICHHUSA
[IEPCOHATIOM U DYKOBOJHUTENO  CIyKOBI MHPOPMALIMOHHBIX ~ TEXHOIOTHH.
5.6. "Buemmss 3amura’.

56.1. Jiia  3amuTel  KoHOUISHIHATHHOH  WHQOPMAlMH  CO3KAKOTCS
lleTleHalpaBleHHble  HeONaronpusTHblE — YCIOBHA M TPY/HOIPCOJONMMEIC
MPEensATCTBAS. JUIA  JIMIA, IIBITAIOIIerocs COBEPIUMTH HEeCaHKIHOHUPOBaHHBIH
mocrym ¥ oOBiajeHue  uHQopmanumed.  Ilembio M pe3ylbTaTOM
HECAHKIIMOHMPOBAHHOTO JI0CTyNa K HHGOPMAIMOHHEIM PeCypcaM MOXeT OBITH HE






TOJBKO OBJAJCHHUE I[CHHBIMH CBEICHHUSAMH M HX HCIOJb30BaHHE, HO U UX
BUIOU3MEHEHNe, YHHYTOXXEHHe, BHECEHHE BHpYyca, NOAMEHa, (GambChHUKAIUT
COJIEPKaHUs PEKBU3UTOB JOKYMEHTA U Jp.

5.6.2. llog mTOCTOPOHHMM JHIOM IIOHHMAaeTcs Jr00oe JHUIo, HEe HWMEoIIee
HEMOCPEACTBEHHOIO OTHOLIEHHUs K JeATeJIbHOCTH KOMIIAHUH, IIOCETUTEIH,
paboOTHHUKM JPYTHX OpPraHM3allMOHHBIX CTPYKTYp. IlocTOpoHHME MM HE JOMKHBI
3HATh pacnpepesieHrne QyHKOUH, pabodre mpolecchl, TEXHOJOTHIO COCTABICHHS,
obopmIeH s, BEICHUS ¥ XpaHEHUs NOKYMEHTOB, JieJl U pabourux MaTepHaloB B
OTJieJie IepCOHANA.

5.6.3. JIna obecrieueHusl BHEIMHEW 3alUTHl NEPCOHAIBHBIX AAHHBIX COTPYIHHKOB
HEoO0XO0auMO cOONIIOAaTh Pl MEP:

- OPSIIOK IIpHeMa, ydeTa U KOHTPOJIS AeATeIbHOCTH ITIOCETUTENEH;

- IPOILYCKHOM PEXUM OpTraHU3ALINH;

- y4eT ¥ NOPSIOK BEIIa4d YIOCTOBEPEHH;

- TEXHUYECKHE CPEICTBA OXPaHbl, CUTHAIU3ALUH;

- HOPAIOK OXpaHbl TEPPUTOPUH, 3TAHUH, IOMEILECHUH, TPAaHCIIOPTHBIX CPEACTB;

- TpeOOBaHUs K 3alWTe HHPOPMAIK IIpX HHTEPBBIONPOBAaHUH U COOECeTOBAHUX.
5.7. Bce nuua, CBSI3aHHEIE C MTOJydYeHHeM, 00paOOTKOM U 3aIUTON IIepPCOHANBHBIX
JIAHHBIX, OOS3aHbI MOMMKCATh 005S3aTeNIbCTBO O HEpPA3MNIalllEHWH MEepCOHANBHBIX
JAHHBIX PaOOTHUKOB.

58. Ilo BO3MOXHOCTH  TEpCOHAJIbHbIE  JaHHble  00e3NUYUBaIOTCA.
59. Kpome wmep 3amuThl I[EPCOHAIBHBIX  JaHHBIX, YCTaHOBJEHHEIX
3aKOHOAATENIECTBOM, paboTomareny, pabOTHHUKM M HUX IPEACTaBUTEIH MOIYT
BEIpabaTHIBATh COBMECTHBIE MEpHI 3aIlUTHI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

6. Ilpasa u 00s13aHHOCTH pabOTHUKA

6.1. 3akpemienwe TpaB pabOTHHMKA, pETrTAMEHTUPYIOIIMX 3alIUTy €ro
NEePCOHANBHBIX JAaHHBIX, OO0ECIeYMBacT COXPAHHOCTb IIONHOM M TOYHOH
HHQOPMALIUH O HEM.

6.2. PaboTHUKY ¥ UX TIPEICTABUTENHN JOJKHBI OBITh O3HAKOMIIEHBI IO PACIIHCKY C
JOKYMEHTaMM  OpraHM3alli¥, YCTaHaBIUBAIOIMMM  IIOPSOOK  0OpaboTKm
IIEPCOHANBHBIX JaHHBIX PaOOTHUKOB, a Taloke 00 MX IpaBax M OOSI3aHHOCTAX B
aTOH 00JacTH.

6.3. B menax 3amuTEl MEPCOHATBHBIX JaHHBIX, XpaHAIIKMXCS y paboTomarels,
pabOTHHK UMeET IIPaBo:

- Tpe6OBaTh HCKIIOYEHWS WIHA HCIOPAaBICHUd HEBEPHBIX MM HEMONHBIX
IIepCOHAJIBHBIX JaHHBIX;

- Ha CBOOOIHEIN OeCIIaTHBIA JOCTYIl K CBOMM IIEPCOHAIBHBIM JAHHBIM, BKIIOYAasd
IIPaBo Ha IOJydeHHe KoMK 1000 3amucH, cofepxaen nepCcoHalbHbIe TaHHBIE,

- IepCoHAJBHBIC JaHHblE OIIEHOYHOIO XapakTepa IOIOJIHHMTE 3asBIICHHUEM,
BBIPA)KAIOIIUM €Tr0 COOCTBEHHYIO TOUKY 3pEHHS,

- OIpeNeATh CBOUX MpeCTaBUTeNeH AT 3alIUThl CBOMX IIEPCOHANBHBIX JaHHBIX;
- Ha COXpaHeHHe U 3allUTy CBOeH JINYHON ¥ CEMEWHOM TaiHEI.

6.4. Paborauk 06s13aH:






- mepeaBaTh pabOTONATENIO0 WM €ro MPEeNCTABUTEIN0 KOMIUICKC HOCTOBEPHBIX,
OKyMEHTHPOBAHHBIX IIEPCOHANBHBIX NaHHBIX, COCTaB KOTOPBIX YCTaHOBICH
Tpynossim KonekcoM PO.

- CBOEBPEMEHHO co00waTs paGoTofaTeto 00 M3MEHEHHH CBOUX NEPCOHANBHBIX
IIaHHBIX.

6.5. PaGOTHEKM CTaBsT paboTOaTeNs B H3BECTHOCTb 00 H3MEHEHHH bamunumy,
¥MeHH, OTUECTBA, JAThl POXKIEHHUS, YTO MOTyIacT OTPAKCHUC B TPYJOBO¥ KHHXXKE
Ha OCHOBAHHH IIPEICTABJIEHHBIX TOKYMEHTOB. [IpH HEOOXOMMMOCTH M3MEHAIOTCA
NaHHBIe 006 00pasoBaHuH, Hpodecchd, CMENHANbHOCTH, MPHCBOCHMM HOBOTO
paspsia | mp.

6.6. B 1engx 3auUTel YaCTHOM JKU3HH, JTUYHOM M ceMeitHol TaiHBI paOOTHUKH HE
OJDKHBI OTKA3BIBaThCS OT CBOEro IpaBa Ha OOpabOTKy IepCOHANBHBIX NaHHBIX
TONBKO C MX COIJIACHs, TIOCKOJIBEKY 9TO MOXKET IOBIICYb IPHIMHEHHE MOPAJIbHOTO,
MaTepUAIFHOIO Bpea.

7. OTBETCTBEHHOCTb 3a pasriameHue KOH(MHACHINATBHOM
MH(QOPMAIIUH, CBS3aHHOH C EPCOHATBHBIMY JAHHBIMU

7.1. TlepcoHanpHas OTBETCTBEHHOCTh - OJHO W3 TNIABHBIX TpeGOBaHHMH K
opraHmu3aluy (yHKIMOHUPOBAHUA CHCTEMbI 3alllAThI HIEpPCOHANBHON MH(pOpPMALUH
W oOsarenbHOe ycioBhe obecredeHus O(PPEKTHBHOCTH STOM CHCTEMBL
7.2. IOpupudyeckue U ¢usnyeckue IMIA, B COOTBETCTBUM CO CBOMMHU
OJHOMOUMSMH Biafeiollne HHpoOpMalMed O TpaxaaHax, MONyqaomue H
MCIIOJb3YIOIIHE €€, HeCYT OTBETCTBEHHOCTD B COOTBETCTBHH € 3aKOHOIAaTeI5CTBOM
Poccwmiickoif @enepanuy 3a HapylleHNe pexuMa 3allldTel, 06paboTKU M MOPAIKa
JICITOJIG30BaHMs 3TON HHPOPMALIUH.

7.3. PykoBonuTeib, pa3pelialomyil JOCTYIl COTPyAHHKA K KOH(UICHIIAATEHOMY
OKYMEHTYy, HECeT IepPCOHAIBHYI0 OTBETCTBEHHOCTH 3a [AHHOC paspelleHHe.
7.4. Kaxzasli COTpPYAHHMK OpraHH3aluiy, [OTydaroluii  InA  paboTHl
KOHMH/ICHIMANBHEHA JTOKYMEHT, HECeT eIMHONMIHYIO OTBETCTBEHHOCTH 32
COXPaHHOCTD HOCHUTEIIA %} KOH(pUIEHIUAIBHOCTD HHQOPMAIIHK.
7.5. JIuma, BUHOBHBIE B HAPYLICHUH HOPM, PETyIMPYIOIIHIX IOy 1€HHS, 06paboTKy
W 3aliUTy TEpPCOHAIBHBIX JAaHHBIX paboTHHKA, HECYT [JUCLMIIIHHAPHYIO,
aIMUHICTPATUBHYIO, TPAXIAHCKO-TIPABOBYIO WIH YTONIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (eAepabHBIMU 3aKOHAMMU.

7.5.1. 3a HeWCIONHECHHME WM HEHaJJexalee HCIOTHCHHE pabOTHUKOM IO €ro
BHHe BO3JIOKEHHEIX HA Hero oOsf3aHHOCTEH MO COOJNIONEHHIO YCTaHOBICHHOIO
nopska paboTel CO CBEICHUIMU KOH(HASHIIMANBHOTO XapaKTepa paboTojaTesb
BIIpaBe TPHUMEHATh NPEIyCMOTPEHHBIC TpyZOBEIM KOJAEKCOM AUCIHUILIMHAPHBIC
B3BICKAHHUS.

7.5.2. JlopKHOCTHBIE JHUIA, B 003aHHOCTh KOTOpBIX BXOIUT BEACHHC
MepCOHAJBHBIX  JAaHHBIX  COTPY/HHKA, o0s3aHpl  ODOecreuuTh  KaXIOMY
BO3MOYKHOCTH O3HAKOMJICHHS ¢ NOKyMEHTAaMH M MaTepHajlamy, HETOCPENCTBCHHO
3aTparvBarollMMU €ro IpaBa K cBOGOIBL, €ClIM HHOEe He NPEAyCMOTPEHO 3aKOHOM.
HenpaBoMepHBIH OTKa3 B IPEIOCTaBICHUH cOOpaHHbIX B yCTAHOBJICHHOM IOPSZIKS
JOKYMEHTOB, JIM0O HECBOEBPEMEHHOE NPENOCTaBICHNE TAKUX JOKYMEHTOB HIIA
pHOH  wWHpOpManmuM B  CTydasx, HpPEJyCMOTPCHHBIX — 32KOHOM, 60






IIPENOCTABICHNE HEMOMHOH WM 3aBEJOMO JIOXKHOU nHpOpPMalUl - BIIEYET
HANOXKEHME HAa JODKHOCTHBIX JIMI aIMHMHMCTpPaTHBHOTO mTpada B pasMepe,
ompenensieMoM  Kopmexcom 00 — aIMHHHCTPAaTUBHBIX  IPaBOHAPYMICHMSX.
7.5.3. B cootBeTcTBHH ¢ I'pakHaHCKUM KOJEKCOM JIMIla, HE3aKOHHBIMI METOIaMH
NONy4HBIIAE HHGOPMAIMIO, COCTABILIOINYIO CIyXeOHyro TaiHy, OOs3aHBI
BO3MECTHTh [IPHUMHEHHbIE YOBITKY, IPHYEM TaKasd Xe 00sI3aHHOCTD BO3JIaraeTCs U
Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTD 3a HapylIeHHe HETTPUKOCHOBEHHOCTH YaCTHOM
KM3HU (B TOM YHMCIle He3aKOHHOE cOOMpaHue WM paclpOCTpaHCHHUE CBEICHUM O
YaCTHOR JKU3HH JIUIA, COCTABILIONIEro er0 TMYHYIO WM CeMelHyIo TaliHy, 6e3 ero
COTJAcHs), HENPAaBOMEPHBIM JOCTYI K OXpaHseMOd 3aKOHOM KOMITBIOTEPHOU
nHQOpMAllMy, HENpaBOMEPHBIM OTKa3 B IPEJOCTaBICHUM COOpaHHBIX B
YCTaHOBIEHHOM IOPsIAKe TOKYMEHTOB M CBEACHUH (€CIM 3TH ASAHHA MPHIAHUIA
BpeJ NpaBaM M 3aKOHHBIM MHTEpecam Tpax[aH), COBEPIICHHbIE IHLIOM C
HCITONTb30BAHKMEM CBOETO CIIY)KeOHOIo MOJIOKEHHUs HaKasblBaeTcs mTpadom, ubo
NUIIEHAEM IIpaBa 3aHAMaTh OIpPENEIEHHbe OIDKHOCTH HIIM 33aHUMAaThCH
OIIpENIeICHHON JIeATEIbHOCTDIO, aa00 apecToM B COOTBETCTBHUH C VYK PO.
7.6. HempaBOMEpPHOCTH JESTENBHOCTH OPTraHOB TOCYHapCTBEHHOH BIAaCTH U
opraHu3aluil o cOOpYy M MCHOJB30BAHHIO IIEPCOHANBHBIX NAHHBIX MOXET OBITH
YCTaHOBJICHA B CyJeOHOM MOpPSIIKe.






